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OBIME I1OJIOXEHWA

JlaHHBle MeTonuuecKue ykazaHus paspaboransl Ha ocHoBaHuHd «['OCT
2.105- 95. MexrocynapcTBeHHBIH crannapT. Equnas cucteMa KOHCTPYKTOPCKOR
goxkymeHTalMu.  OOmue  TpeGoBaHMsST K = TEKCTOBBIM  JOKYMEHTaM».
[lenpro pa3spaboTkM HaHHBIX METOAWYECKUX YKa3aHWW SBISETCS pasBUTHE
JIEJIOBOIO CTHJI M HAaBBIKOB O(GOpPMIIEHMS NMHUCBMEHHBIX M MPaKTHYECKHX paboT
obyuarouuxcst AHOO BO «CUBUT».[laHHBIe yKa3aHHS OTHOCATCS KO BCEM BHIAM
NMCEMEHHBIX M IPAaKTHYECKUX paboT, BBINONHSEMBIX OOYYaIOUIUMHCS B XOJe
TEKYILIETO KOHTPOJS YCIEBAEMOCTH, a TaK )€ IPOMEXYTOYHOM aTTecTallid B
COOTBETCTBUH C pabO4YMMH INpPOrpaMMaMH IUCLMIUIMH, MPOrPaMM MpPaKTHK, a
TAKXe B X0Jle HAYYHO- UCCIIeI0BaTeNIbCKOM paboTHI.



1. COAJEP) KAHUE ITIMCBMEHHBIX PABOT
1.1. ITucemennas pabora - pedepart

Heau u 3apaun pedepara.

Lenvto paGoThl sABiseTcs 0000IIEHME M CHCTEMATU3alMsi TEOPETUYECKOrO
MaTepuaja B paMKax HUCCleayeMoit poOieMsl.

B npouecce BeINONHEHUs pabOTEl pemaloTes CASAYIONINE 3a0ayu:

1. ®opMmupoBaHue HHPOPMAIMOHHOM Ga3bl:

® AQHAIU3 TOYEK 3PEHHH 3apyOeXHBIX M OTEUECTBEHHBIX CIIELHANIMCTOB B
001acTH AUCIMIUIMHEL

® KOHCIEKTHpOBaHHE U pedepupoBaHHE NNEPBOMCTOYHHKOB B KauecTBe 0a3bl
JUISL CpaBHEHMS, IPOTHUBONOCTABIEHUs, 0000ILEeHHS;

e aHaiM3 ¥ 000CHOBaHHE CTEIEHH U3YyUYEHHOCTH MCCIIEAYEMOit IpoOIeMBI;

® [OAroTOBKa OMOMMOrpaduuecKoro Cnucka UCCiaeI0BaHus.

2. ®opMyIUPOBKA aKTyalbHOCTH TEMEI:

® OTpaKEHHE CTENEHM BAXKHOCTHU HCCledyeMod NpoOieMbl B COBPEMEHHOIH
TEOPHUH U NMPAKTUKE;

® BBIIBJIEHHE COOTBETCTBUS 3aJadaM TEOPUM U NPAKTHKH, pEIIaeMBIM B
HACTOSILLIEE BPEMS;

® oOnpeJeieHHE MecTa BBIOPaHHOM JUId  HCCledoBaHUA INpoOJeMBl B
JUICLIUIUIMHE.

3. ®opMyIMpOBKa LIENH U 3a7a4 paboTH:

® U3JI0XKEHHME TOrO, KaKOH KOHEUHBIH pe3ysbTaT IMpPEAIoNaraercsi MOTYYUTh
IIpH [IPOBEIEHUH TEOPETHUECKOTO UCCIIEIOBAHMUS;

* yerkast (OpMyJIMpOBKA LM U pa3feleHHe Ipolecca ee JOCTHKEHHUsS Ha
9TaIk;

e BHIABJIEHHE OCOOEHHOCTEll pemieHus 3ajay (3adayu - 3TO Te AEHCTBHA,
KOTOpblE HEOOXOAMMO MNpENNpPUHATL ISl JOCTHIKCHHS IIOCTaBJIEHHOH B paboTe
eJH).

B pesynerate HanucaHus pegepama  oOydaromuiics HM3ydaeT H
aHaM3UpYeT MH(POPMALMOHHYI0 0a3y ¢ ILENbI0 YCTAHOBIEHUS TEOPETUUECKHUX
3aBHCHMOCTEH, (OopMyaMpyeT NOHATUHHBIA anmapart, ONpeaeNnsaeT aKTyalbHOCT,
LEJb ¥ 3a71a4u paboThL.

Obs3aTeNnbHBEIMU COCTABISIFOLIMMH 3JIEMEHTaMU peghepama SBISIOTCS:

— TUTYJBHBIN JIUCT;

— COJIep2KaHHUE;

— BBEJICHUE;

— OCHOBHOE COJIEp)KaHHe, paslelIeHHOe Ha pasziensl (maparpadsl, IDyHKTEL,
IOJIIYHKTBI), PacHOJI0XKEHHBIE M MOMMEHOBAHHEIE COTVIACHO IUIAHY; B HUX
apryMeHTHpPOBaHO M JIOTMYHO pacKpelBaeTcss u3bpaHHas TemMa B
COOTBETCTBHMHM C IIOCTaBJIIEHHOH ILeNnbplo; 0030p JUTEpaTyphl; OIHUCAHHE
NPUMEHAEMBIX METOJI0B, HHCTPYMEHTOB, METOAMK, IPOLIEAYP B paMKaX TeMbI



MCCIICIOBAHUA; aAHAIM3 IPUMEPOB POCCHHCKOrO M 3apyOexHOro OINbITa,
OTpaXKaroIMX TEMY UCCIEIO0BAHUS U T.JI..
— 3aKIIOYEHHE;
— CIIUCOK HCIIOJIb30BAHHBIX UCTOYHUKOB;
— [PHJIOKEHHUS.
TuTynpHBIH TUCT
TutyneHbIi JUCT sBIsSETCA MepBoi cTpaHuLeil pedepara U opopmiseTcs B
COOTBETCTBHM C YCTaHOBJICHHBIM 00pasnoMm (oOpaser; opOpMIECHHS THTYJILHOIO
JMcTa MAICbMEHHOM paboTel npuBeneH B [Ipunoxenue 1).
Oco6ennocTy 0OPMICHUS TUTYJIBHOTO JIMCTA:
®TOYKH B KOHLE CTPOK HE CTaBsTCS,
®HOMED CTPaHUIIBI HE YKa3bIBAETCS,
®[IEPEHOC CJIOB I10 CJIOraM He JIOIyCKaeTCs,

Copnepixanue
Cozeprkanue BKIIOYAaET pa3sBEpHYTHI IepedeHb BceX wyacTel pedepara,
CICAYIOUIMX 3a CaMHM COJEp)KAHMEM — BBEJEHHE, HAUMEHOBAaHUS pAa3eioB,

3aKimoueHue, Oubiuorpaduyeckuii cnmcok, npuinoxenus. Coaepikanue BHIHOCHTCA
Ha OTACIBHYIO cTpaHuly (mpumep opopmienus [Ipunoxenue 2).

Beenenune

Beenienue 10/KHO cofepikaTth 060CHOBaHHUE, apryMEHTAI[MI0 U aKTyalbHOCTh
TEMBI, CTEICHL €€ pa3pabOTaHHOCTH B TEOPUM M HA MpPaKTHKE, LENb M 3a7adu
pabotsl. Lenv peghepama nomxHa GHITH SCHOM, TAKOHMYHOM (He Gojiee NByX-Tpex
TNIPE/IOKEHUH) U KOPPECIIOHAMPOBATECS C TEMOI, Ha3BaHUAMH pasjielioB pedepara.
3ateM NpUBOAATCA 3-5 3a0ay pabomul, BHITEKAIONINE U3 LETH U KOHKPETU3UPYIONIHE
ee. DopMyIMpOBKa 3aJa4 JOJDKHA OBITH CBA3aHA C HA3BaHHSMH Pa3le0B OCHOBHOM
yactu pedepara. Llenp u 3amaun paGoTHl JOKHBEI TPEJCTABIATE OCHOBHBIE IYTH
peienys npoOieMsl, 3aBIE€HHON B Ha3BaHUU paboTel. OOBEM BBEJEHHUS COCTABISAET
oaHy-Be cTpanuibl TekeTa (10 % ot obmero oGvema paboThI), BBEJEHHE HE JOIDKHO
COAepaTh WUTIOCTpanui. PopMy/IMpoBKa akTyalbHOCTH TeMbl. Ilpu paGoTe Haxn
pedepaTom BBe/IeHHE HEOOXOANMO MUCATH B MOCIIEHIOI 0YEPE/b.

OcHoBHas yacTs paboTEI
OcHoBHass yacTh pabOTEl, pa3leNieHHas Ha pasJeNbl, PACIOIOKEHHBIE H
[IOUMEHOBAHHBIC COTJIACHO IMJIaHy, apryMEHTHPOBAaHO U JIOTHYHO pacKphIBAET

130paHHyIO TEMY B COOTBETCTBHH C IIOCTABJIEHHOM LIENEIO.

OcHoBHas yacTh paboTHl JOJDKHA COAEPIKATE B 00513aTENLHOM IOPSIKE:

 0030p JTEPATYPHI IO 3adBJIEHHOMN NpobiieMe 1 aHaK3 PoGIeMaTUKU i TOYEK
3peHnit 10 BHIOpaHHOW Teme (He MeHee 10 MCTOYHHMKOB, BKIIOYAs MOHOTpadui,
y4eOHbIe MOCOOMS, NEPHONMYECKHE M3JaHUA HE I03HEe 5-JETHEr0 CpoKa
naBHoCTH). CTyJEHT MODKEH H3JI0KHTh pe3YNbTATE CBOEH CaMOCTOSATENBHOM
paboThl ¢ JMTepaTypoif no BeIOpaHHOH TeMe B (opMe pedepupoBaHMs.
Pecpepuposanue  npeononazaem —awanuz aumepamypel no npobneme, m.e.



CUCTNEMAMUSUPOEAHHOE U3NONHCEHUE UYIICUX ONYONUKOBAHHBIX MHEHULl C YKA3AHUEM
HA  NEpEOUCMOYHUK U 6 00s3amenbHOM nopadke ¢ COOCMEECHHOL OYeHKOT
U3NOIHCEHHO20,

® ONMCaHME CYIIECTBYIOLIMX B TEOPHM U NPAKTUKE METOIOB U MHCTPYMEHTOB
AT pCIIEHHUs pacCMaTpUBaeMON mNpobiieMbl, OCOOCHHOCTH INPUMEHEHHMA MX Ha
TPaKTUKE.

3axkmoueHue
B 3aknmroueHuM KpaTko (GOpMYNHPYIOTCS OCHOBHEIE pesyibTatsl paboTel 110
BCEM €€ pasjelaM. 3akJIoueHHEe He JOJKHO NpeBeImaTe 1-2  cTpaHHIE!
MalIMHOIIMCHOI'O TEKCTA.

CrMcox MCTIONBE30BaHHBIX HCTOYHHKOB

CHIHuCOK MCIIONB30BAHHEIX MCTOYHHMKOB BKJKOYAET TNEPEYEHh HCTOYHHKOB,
KOTOpEIe OBLIM HCIIONB30BAHBI TIPH MOJATOTOBKE pedepara M Ha KOTOPHIE €CTH
CCBUIKM B OCHOBHOM TeKcTe. OOBEM CIHCKA UCIIONb30BAHHBIX HCTOYHUKOB JOJDKEH
BKJIFOYaTh HE MeHee 15 MCTOYHMKOB.

B cnmcok MCIOJIB30BAHHBIX HCTOYHMKOB CJEAyeT BKIIOYAaTh CCHUIKM Ha
Hay4HYIO JuTeparypy (CTaTb, MOHOrpaduu U T. IL). B CIHCKEe HCIONB30BAHHEIX
MCTOYHHUKOB 0053aTENBHO JIOJDKHBI IPUCY TCTBOBATE M3aHUA 34 [1OCIEAHHUE [Ba IoJIa.

CIHCOK UCTIONBE30BaHHBIX HCTOUHHKOB IPYNIUpPYeTes aahaBUTHEIM CIIOCOGOM,
IpH KOTOPOM (DaMUIIMK aBTOPOB M 3arNaBMil (€C/IM aBTOp HE YKa3aH) pasMEIaloTcs
no andasury. MHOCTpaHHBIE WCTOYHMKH PAa3sMEIAOT TOCAE MEepeyHs BCeX
MCTOYHHMKOB Ha PyCCKOM SI3EIKE,

B crmcok BKJIIOYAIOTCA TOJNBKO Te MCTOYHHMKH, Ha KOTOPHIE €CTh CCHUIKH B
OCHOBHOM TEKCTE M KOTOpPbIe (PaKTHIECKH HUCTIOIE30BAINCE.

CHHCOK IO/DKEH BKJIIOYATh KHHTH HE IO3[HEE 5-JETHEr0 CpoKa JABHOCTH,
CTaThH — HE IO3/IHEE 3-IETHErO CPOKa AaBHOCTH.

Britouenue B CIIHCOK aJpecoB Web-CTpaHui Wik HHBIX GOpPM NpeIcTaBIeHHS
HHpopMalymy B ceTy Internet CBHAETENECTBYET O COOTBETCTBYIOMEM COBPEMEHHBIM
TpeOOBaHUAM YPOBHE IOATOTOBKH CTYAEHTA.

Ilpunoxenus .

B npunoxcenus cneyeT BKIOYaTh BCIIOMOTATENbHbL MaTepual, Ha KOTODEIN
MMEIOTCA CCBUIKM B OCHOBHOM 4YacTH paboThl (CMETBI, KaNbKyJSIMH, LITATHOE
pacmicaHue, MOJNIOXKEHUS, MHCTPYKIMH, (UHAHCOBAs OTYETHOCTE M T. IL.).

[Ipusnoxkenns HEOOXOAMMO pacrojiaraTh B MOpSAKE MOSABJEHUS CCHUIOK B
TekcTe paboTel. Kaxjoe NpuloKeHWEe HAYMHACTCSA C HOBOW CTPAaHMLBI M HMEET
COOCTBEHHOE Ha3BaHHE.

IIpunoxenus, BEIHOCHMBIE 32 TPaHHMIBI TEKCTa pedepata, UMEIOT CKEO3HYIO
Hymepayuio apabekumu yugpamu. Kaxmoe NpHIOKEHHE € 6epXHeM Npasom yeuy
JOJDKHO cojepxath Haamuch «llpunoxenue 3» 0Ge3 ykazammsa Ne M CCBUIKH Ha
HCTOYHUK.



Hanee Ha crneayloleil CTpoKe 10 LEHTPY MJAET COAEp KaTe/IbHBIA 3arojioBOK,
HaneyaTaHHBIA IPONUCHBIMU OyKBaMHU, C YKa3aHHUEM CCBUIKM Ha MCTOYHMK B CIydae
3aMMCTBOBaHUA MaTepuaa.

B ocHOBHOM TeKCTe MUCHMEHHOH paboThl 00513aTENILHO AOKHBL OBITh CCBHUIKH
Ha NpUIOKEeHUs] U uXx noscHeHusa. Hanpumep, (cM. npunoxenus 3 u 4) wm «Kax
npeactaBieHo B Ilpunoxkenuu 1 ...». IlpunokeHus pacronararoTcs B IOPSAIKE
CCBUIOK Ha HUX B TEKCTE pabOTEI.

Ecnu npuno)xeHue pacroJiaraeTcss Ha HECKOJBKHMX JIMCTaX, TO Ha KaxuIoM
nocnenyomeM aucte numercs «lIpogomkenue [IpunoxeHus ...», a Ha NOCIEIHEM
micte numerca «OxoHuanue Ilpunoskenus ....». B cinydasx, xorja NnpuiIoXKeHHE
NpeACTaBISIET OAUH JOKYMEHT ¢ OOILMM 3arojoBKOM, TO «IIpoJo/nKeHHe IpuiL. ...»
HE MMUIIETCS, IPOCTO HYMEPYIOTCS CTPaHULIBI JOKYMEHTA.

1.2. Ilncbmennas paGora - 3cce

Dcce — 9TO NPO3aMYECKOe COYMHEHHE HeOOoNbIIoro obdbema M CBOOOJHOMN
KOMIIO3UIIMH, BBIp@XKAIOIIEe WHIUBUYabHbIC BIIEYATICHHSA W COOOpPaKEHWs II0
KOHKPETHOMY T[IOBOJy WJIM BOIIPOCY MW 3aBEIOMO HE MpeTeHIylollee Ha
OIPEAEIIOILY IO WM UCYEPTIBIBAIOILYIO TPAKTOBKY NpEAMETA.

HexoTopsle npu3HaKky scce:

o HaJlM4ie KOHKPETHOM TeMEl WM Bompoca. [IpousBeneHue, NOCBSIIEHHOE
aHaJIM3y LIMPOKOTo Kpyra mpobieM, 10 ONPEeAEIeHHIO HE MOKET OBITh BBITIOJHEHO
B YKaHpe dCCe.

. 5CCE€ BBIPAKAET HWHAMBUAYyaIbHBIE BIEUYaTIEHMA U COOOpaXKeHHs 10
KOHKPETHOMY IIOBOJY WJIM BONpOCYy M 3aBEOMO HE IpETeHIyeT Ha
ONpEJIEISIONIYIO I UCUEPIIBIBAIOLLYIO TPAKTOBKY IIPEAMETA.

o KaK MPaBUIIO, 3CCE MPEIoiaraeT HOBoe, CyObEKTUBHO OKpAIIEHHOE CJIOBO O
yeM-mib0, Takoe TPOM3BEACHHE MOXET HMEeTh (uiIocodckuii, HCTOPUKO-
Ouorpadbuyeckui, NyOIULUCTUYECKUH, JHUTEPaTypHO-KPUTUYECKUH, Hay4HO-
NOMYJIAPHBIN WK YUCTO OE/IETPUCTHYECKUI XapaKTep.

. B COJICpPYKAHHHU ICCE OICHUBAIOTCS B IEPBYIO OYEpE]b JUYHOCTH aBTOPA - €r0
MHPOBO33pEHHE, MBICIIH U YUyBCTBA.

Ilenp 2Cce COCTOMT B pa3BUTUM TAKMX HABBIKOB, KaK CaMOCTOATEIBHOE
TBOPUYECKOE MBIILUICHHE U MHCHMEHHOE U3JI0KEHUE COOCTBEHHBIX MBICIIEH.

Hamucanue acce 4pe3BBIYaliHO IOJIE3HO, MOCKOJBKY 3TO IO3BOJSET aBTOPY
HAYYUTBCSI YETKO W TIpaMOTHO (GOPMYJHpPOBATH MBICIH, CTPYKTYPUPOBATH
MHQOpMAIMIO, MCIONB30BATH  OCHOBHBIE  IIOHATHUS,  BBIACHATH  [PUYMHHO-
CIIE/ICTBEHHBIE CBS3M, WUIIOCTPHPOBATH OIBIT COOTBETCTBYIOIMMHU IPUMEpPaMH,
apryMEHTHpPOBaTh CBOM BBIBOABL. OOpaser; oQopMJIEHHs TUTYJBHOIO JIMCTA
MHCEMEHHO# paGoTs! npuBeneH B [punoxenue 1.

CTpyKTypa 3cce ONpeAeseTcs NPEeabIBIIEMBIMU K HeMy TpeOOBaHUAMU:

8 MBICJTH aBTOpa 3cce Mo npobieme u3naraores B popme kpaTkux Te3ucos (T).

2 MBICJIb HOJKHA OBITH IMOJKpENJIeHa 10Ka3aTebCTBAMH - MO3TOMY 34 TE3HCOM
CIEYIOT apryMeHTHI (A).



ApPryMeHTsl - 3TO (aKThl, sABIEHHA OOIIECTBEHHON JKM3HM, COOBITHS,

JKU3HEHHBIC CHUTyalliM M JXU3HEHHBIA OIBIT, HAay4yHBIC JOKA3aTeJIbCTBA, CCHUIKM Ha
MHEHHE y4YEeHBIX ¥ JAp. JIydiie npuBoauTh ABa apryMeHTa B MOJIB3Y KaXOro Te3uca:
OZIMH apryMEHT Ka)XeTCsi HeyOeNMTENbHBIM, TPH apryMEeHTa MOTYT "meperpysuTs"
U3JI0)KEHHE, BEITIOJIHEHHOE B )KaHPE, OPHEHTHPOBAHHOM Ha KPAaTKOCTh M 0OPa3HOCTE.

Takum oO6pasom, scce NPHOOPETAET KONBLEBYIO CTPYKTYpPY (KOIMYECTBO

TE3UCOB M apryMEHTOB 3aBUCHT OT TE€MEl, M30paHHOrO IUIaHa, JIOTHKH pa3BHTHs
MBICJIH):

BCTYILJIEHUE

TE3UC, apIyMEHTHI

TE3UC, apTyMEHTHI

TE3UC, apryMEHTEI

3aKJIF0YEHHUE.

[Ipy Hanucanuy 3¢ce BaXKHO TAK)KE YUUTHIBATE CIACAYIOLIME MOMEHTHI:

Beryrmuienue u 3akmouenue DOMKHBL (OKYCHPOBATH BHHMAHHE Ha Mpobieme
(BO BCTYIUIEHHH OHA CTABUTCS, B 3aKIIIOUCHHH - PE3IOMUPYETCSl MHEHHUE aBTOpa).

HeobxoauMo BhIgeneHue ab3ames, KpacHBIX CTPOK, YCTAHOBJIEHHE JIOTHYECKOH
CBsA3M ab3alleB: TaK JOCTUIraeTcs LEMOCTHOCTh paboTHI.

CTWib M3JI0KEHMA: 3CCe IIPUCYINH OMOIMOHANBHOCTB, SKCIPECCHBHOCTS,
XyHOXKeCTBEHHOCTh.  CHENMaMCTBl  II0JaraloT, 4YTO0  JODKHEIA ekt
o0ecrieunBalOT ~ KOPOTKHE, IPOCThle, pa3sHOOOpasHble 10  MHTOHALUH
[PEMJIOXKEHUsA, YMEJIOE HCIIOJB30BaHHE '"CaMOro COBpPEMEHHOro" 3Haka
NpeNUHaHuA - TUpe. BripoyeM, cTHIB 0Tpa)kaeT 0COOEHHOCTH JTMYHOCTH, 00 3TOM
TOXE I1OJE3HO NOMHHUTE.



2. COAEP)XAHME ITPAKTHYECKUX PABOT
2.1. IlpakTHueckas pabora - Keiic

Kefic - omnucanme peanbHBIX 3KOHOMHYECKHX, COIMAJIBHBIX M Ou3Hec-
cutyauuid. OOyvaromyecs AO/KHBI MCCIENOBAaTh CHUTYallMIo, pa3o0paThes B CYTH
npoOsieM, NpeyIoKUTh BO3MOYKHBIE pELIeHUs U BBIOpaTh ayuuiee U3 HUX. Keicrel
OCHOBBIBAIOTCSI Ha peajbHOM (PaKTMYECKOM MaTepuale HIH JKe MpUOIMKEeHBl K
peaNbHOM CUTYaLlH.

Llenv xelica - HayduTh OOy4alOUIMXCS AaHATM3HPOBATH HPOOIEMHYIO
CHUTYAI{IO, BO3HUKIIYIO IIPH KOHKPETHOM ITOJIOXKEHUH [JeJl, U BhIpaboTaTh peIIeHuE;
Hay4uTh paboTaTe ¢ WH(OPMALMOHHBEIMH HCTOYHHKAMH, TepepabaTeiBaTh ee¢ U3
OIHO# (OPMEI B IPYTYIO.

B nporiecce BEIMONHEHUS Kelica penIaloTes ClIeAyIOIue 3a]ayu:
e ®opMHpPOBAaHHE U Pa3BUTHE HHPOPMAILIMOHHON KOMIIETEHTHOCTH;
e Pa3BuTHE yMEHHII HCKaTh HOBBIE 3HAHUS, aHAIM3UPOBATh CUTYaLIUH;
e Pa3BuTHE HaBBIKOB CaMOOPIraHU3AIUH, CAMOCTOSTENBHOCTH, HHUIIHATHBHOCTH;
e Pa3BuTHe yMEHUI NPUHUMATH PELICHUS, apIYMEHTUPOBATE CBOIO TTO3HIIHIO.
O6s3aTeNbHBEIMU COCTABJISIONMME JIEMEHTaAMHU Kelica SIBISIOTCS:
—  TUTYJIBHBIN JIUCT;
— OCHOBHAsI YaCTh;
— 3aKIIOYCHHE;
— CNHCOK MCIOJIE30BaHHEIX HCTOYHHKOB;
— TPUIOKEHHUS

TuTynBHBIN THUCT
TuTynpHBIH JHCT sBISETCS INEpBOM cTpaHuled keiica u odopmiserca B
COOTBETCTBUH C YCTAHOBJIEHHBIM 00pa3loM, IpUBeIeHHBIM B Ipunokenue 1.
OcHoBHas yacTh
OcHOBHas 4acTh COAEPIKUT IMIaBHBIH MacCHB HHPOpMALMU U BHYTPEHHIOKO
MHTPHUTY, Ipo0OJIeMy, 3aK/IIOYEHHYIO B IIPEjIaraeMoii I aHalu3a CUTYaluH.

3aknwyeHue
3aK/I04YeHue COIEPIKUT OCHOBHEIE BBIBOJIEI.

CruCcOK UCIOIB30BaHHBIX UCTOYHUKOB (l'IpPI HE0OXOJUMOCTH I/ICHOHBBOBaHHﬂ)

[Ipunoxenus
BaxkHy1o, HO KOCBEHHYIO HH(OpMaIHIO, CBSI3aHHYIO C BHyTpeHHeH npobiemMoit
Keiica, LenecooOpa3Ho MEPEHOCUTh B mpuiokeHus. lpunoxenus oGopMiIsoTes 1Mo
aHaJIOTUH ¢ TpeOOBaHUAMHE, IPEBABIAEMEIME K pedepary.



3. COAEP)KXAHUE KYPCOBBIX PABOT

Obwvem KypcoBoif paGoTel B mnedaTtHoM Buzae (6e3 mpuioskenui) — 30-45
CTpaHHULI.
PexoMeHniyeMas CTpyKTypa KypcoBoii paboTEL:
THTYJIBHBIA JIUACT;
COJIEPIKaHUE;
BBEJICHHE;
OCHOBHAsl 4acTh;
3aKIIIOYEHUE;
CIMCOK MCII0JIb30BAHHBIX UCTOYHUKOB;
NPUTIOKEHHS.

Tumynvrotii 1ucm (ocobennocmu ohopmienus)

" TOYKM B KOHIIE CTPOK HE CTaBATCA; HOMEpP CTpPaHMIBI HE YKa3bIBAaeTCS,
MEPEHOC CJIOB I10 CJIOTaM HE JOITyCKAETCs; TUTYJBHBIHN JIUCT NOJKEH OBITH MOANNUCAH
CTYJIEHTOM M €r0 HayYHbIM PYKOBOAUTEIIEM.

OGpaser TUTYJIEHOrO JIUCTa KypcoBoil paboThl npeacTasieH B [Ipunoxennu 2.

Cooepitcarue (ocobeHHOCHU 0hopmaeHus)

" 3arjlaBHeM JTOro JIMCTa NODKHO cilyxuTh cioBo «COJAEPKAHHME»,
HAMMUCAHHOE B OTJENLHOM CTpPOKE IO LIEHTPY CTPAaHMLBl 3arjlaBHBIMH OyKBaMu
KMPHBIM HIPUGTOM; 3arOJOBKH COJEPIKaHUA JOJDKHBI TOYHO MOBTOPATH 3arOJOBKH
yacTel pabOTEI B TEKCTE; COKpPAIIEHHE CIIOB B COJEPKaHUH HE JIOIYCKAETCs; HOMEp
CTpaHMIBI, Ha KOTOPOH pacroyiaraeTcs CoAepIkKaHue, He yKa3bIBaeTcs; B COJEPKAaHUU
yKas3eIBalOT CJI0BO «lIpuiodkeHHs» M TPOCTaBIAIOT CTpaHMIy HMX Havanga Oe3
pacuiM(ppOBKM Ha3BaHMs W KOJIMYECTBA TPHIOKCHHUM, HMeEIOIUXcAs B pabore.
ITpumep odopmneHust coepxans npeacTaBieH B [Ipunoxennn 3.

Beeoenue

Bo BBEIEHHMH KpaTKO OCBELIAETCS COCTOSHHE NpOONEMBI W CHTyalus, B
KOTOPO OHa pazpeluaeTcs.

KiroueBrie 371eMEHTEI BBEICHUS:

- obocHOBaHME aKTyaIbHOCTH BEIOPAHHOM TEMEI,

- OTIPE/IETIEHNE LIENH U TIOCTaHOBKA 3a/1ay MCCIEAOBaHMUS;

- BBIZICJICHHE U OTIpe/ie/IcHHe 00beKTa U IpeIMeTa HCCIIe0BaHuU,

- KpaTKO€ U3JI0KEHHUE CO/ICpIKaHUs TJIaB;

- METO/JBI UCCIIEJOBAHUS;

- YKa3aHH€e KOJIMYECTBA HCTOYHUKOB, NMPUI0KEHUH, pUCYHKOB U TaGJIHII.

OCHOBHAS YACTD xypcoBoii paGoTBl JODKHA COCTOSTH M3 2 -3 TIJIaB.
Kaxxnas rmaesa BKIIOYaeT oT 2-X 10 4-x naparpadoB. CTHIE NMHCEMEHHOM Hay4HOM
MBICIH — 3TO 00e3/1uueHHBblil MoHonor. [loaToMy u3nokeHHe OOBIYHO BEAETCA OT
TPEThEro Jinia. ABTOp KypcoBOH pa0OThl BEICTYMAeT BO MHOKECTBEHHOM YHCJIE U
BMECTO «¢1» JOJDKEH YNOTPeOIATh «MBI». MaTepual Taioke MOMKET M3JaraThbCs C
UCIIOJIb30BaHUEM Oe3IUUHEIX 000pOTOB MM OT TPEThEro juua. Hampumep: «MOXKHO
MPEANOJIOKHUTD, YTO...», «IPEACTABIAETCS BAXKHBIM...», «aBTOP CYUTAET, YTO...»,
«I10 MHEHHIO aBTOpa...» U T. [I.

VVVYVYVYVY
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Wznarate martepuan CleAyeT C MCIONB30BAHHEM HAYYHOW TEPMHHOIOTHH,
npodecCHOHANBLHOTO A3bIKa. HeomycTuMo NpUMEHSTh 000pOTHl pasrOBOPHON pedn
Wid nyOIMUMCTHYECKUH CTHIB (32 MCKIFOYEHHEM KOPOTKHX LUTAT M3 Ia3eTHEIX,
JKYPHAJIBHBIX CTaTEH).

Kaxnas rnasa KP nomkHa MIMETh KOHKPETHOE Ha3BaHHE U HAUUHATHECS C HOBOM
CTpaHHULIBL.

I'nasa 1 — meopemuueckan yacme.

B 1 riase, kak IpaBWJIO, H3/IArarOTCs TEOPETHYECKHE ACIEKTHl TEMEI,
packprIBaroniye e€ cyTh.

HMccnenoBanyue TEOPETHYECKUX BOIPOCOB, COACPIKALMXCA B IIE€PBOM IU1aBE,
JIOJKHO OBITh JIOTHYECKM CBS3aHO € MPAKTUYECKOi YacThiO paboThl U CIYXKUTE 6a30i
JULst pa3pabOTKM MPEJIOKEHUI 1 peKOMEH AU,

Ocoboe BHMManne HeOOX0AUMO 0OpaTHT Ha TPAKTOBKY IOHSTHH U TEPMUHOB,
HCIIOIE3YEMBIX B 3ar0JIOBKax TEMEI, I71aB, naparpagoB paboTel. B gansHeiiemM Bech
MaTepua, IPUBOJMMBIA B TEOPETHYECKOW TINiaBe, JO/DKEH OBITh HCIOJB30BaH HAa
npakTuke. B oOmiem Buze mneppas IiaBa MHPEACTaBISIET cOGOM TEOPETHYECKYIO
KOHLIEMNLMIO BCETO UCCIIEOBAHMA.

s mpoBeleHHMA — TEOPETMYECKUX  HMCCIENOBaHWMM  CTYAEHT  JIOJDKEH
N0Jb30BATECA  KaK  (QYHOaMEHTANBHBIMM  JIMTEPATYPHBIMH  HCTOYHMKAMM
(MonorpaduamMH, yuyeOHMKaMM, Y4eOHBIMH TOCOOHAMHM), TaK U IEPUOJUYECKON
ne4yaTel0  (HAyYHBIMM M NPO(ECCHOHANBHBIMH  JKypHAJaMH W Ta3eTaMH,
Opomropamu), UHTEPHET-UCTOTHHKAMH.

I'nasa 2 — ananumuyeckas yacmo

B naparpade 2.1 jaetca xapakTepucTHKa OOBEKTa MCCIEHNOBAHMS
(MpeanpuATHA) B pamMKax U30paHHOM TEMEL.

B naparpade 2.2 pexoMeHIyeTCs ONMUCHIBATH M AHAIH3UPOBATEH PE3YJILTATEI
AUarHOCTHKH MpeJIMeTa HCCIICAOBAaHUS Ha NpPHMEPe KOHKPETHOTO IpeIIpHATHS
(opranuzanyiy, y4ypexJIeHus) — o0beKTa MCCIAECHOBAHMS, 4 TAKKE BBIIBUTH BIHAHHE
npeaMeTa HCCIIEOBaHMs Ha PE3yJbTAaThl JEATENBHOCTH O0BEKTa HCCIEN0BAHUs I10
II0Ka3aTeNsIM, paCCMOTPEHHBIM B NIEPBOii I1aBe.

I'nasa 3 - pekomenoayuu

B rnase 3. nenarTcs OCHOBHEIE BBIBOABI, 00OCHOBHIBAETCS HEOOXOJMMOCTD
M3MCHCHUH B OpraHM3alliy, YNPAaBJIEHHM M JAIOTCS PEKOMEHAALMH 10 PEIISHHIO
npobiem. PexoMenjganuu JOMKHBI OBITH JETANBHO NPOpaGOTaHBI, JOBEAEHHI M0
YPOBHs BO3MOXKHOTO MX INPHUMEHEHHS Ha IpakTHke. OHH JOJDKHBI HANpPSIMYIO OBITH
CBA3aHBl C ITOJIYYCHHBIMH pe3yJIbTaTaMHM aHanu3a IMpoOJIeMbl, H3JI0KEHHBIMH BO
BTOPOHi I'J1aBe,

B 3AK/IIOYEHMH paetcst oLeHKa MeperieKTUB Pa3BUTHsI BOIIPOCOB TI0 TEME,
(bOpMyJIMPYIOTCS OCHOBHBIE BBIBOABI IO DE3yNbTaTaM HCCIEIOBAHMS, a TaKKe
PEKOMEHALIUH 10 UX UCIOIB30BAHUIO.

CIIMCOK HCIIOJIb30OBAHHBIX UCTOYHHUKOB BxmoyaeT nepeyeHs
MCTOYHUKOB, KOTOPhIE ObLIM HCIIOIB30BaHEI IPU TIOArOTOBKE KYPCOBO# pabOTH H Ha
KOTOpbIE €CTh CCBIIKH B OCHOBHOM TeKcTe. OOBEM CIIHMCKa MCIOIh30BaHHEIX
HUCTOYHHMKOB JOJDKEH BK/IIOYAaTh HE MEHEe 25 UCTOYHHUKOB.
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B INPHUJIOKEHMS cnepyer BKIOYATh BCIIOMOTaTeNBHEIA MaTepHal, Ha
KOTOPBIA HMEIOTCSA CCBUIKH B OCHOBHOM wYacTi paboTel (CMETHI, KalbKyJISIHH,
IITATHOE PACIHCAHUE, MOJIOXKEHHS, UHCTPYKUMH, (PMHAHCOBAsA OTYETHOCTH M T. IL.).
[IpunoxkeHuss HEOOXOAMMO pacrojaraTb B IOPSAKE TMOSBIEHHS CCBUIOK B TEKCTE
paboTsl. Kaxkj0e npuioxeHue HauuHaeTcsl C HOBOM CTPAHUIIBI B MMEET COOCTBEHHOE
Ha3BaHHE.

12



4. TPEBOBAHUSA K O®OPMJIEHUIO IINCHbMEHHBIX,
INNPAKTHYECKHUX U KYPCOBBIX PABOT

4.1. Odmme TpeGoBaHHUs K 0()OpPMIIEHHIO

O61wuit 06beM pedepara 12-16 cTpanu.

OO6wmuii 06veM scce 1o 10 crpanui.

Ob6umii o6veM keiica 5-7 cTtpaHuLl.

O6muii 06sem KypcoBoii paboter 30-45 cTpanui.

TexcT MUCEMEHHBIX, IPAKTUYECKUX U KYPCOBEIX paboT:

" I0J/DKEH OBITH OTIeyaTaH Ha jucte popmara A4 (210x297 mm)

* MeXCTpOUHBIil HHTepBal Jo/bkeH OBITH HameyaTaH uepe3 1,5 uMHTepBana ¢
TOJIAIMUM BOKPYT TEKCTa;

® pazmep JieBoro mnoJist — 30 MM, npaBoro — 10 MM, BepxHero — 20 MM, HH)KHETO —
20 mMm. ITona cneBa OCTaBIAIOT [J1S IEPEIIIETa;

* mpudT Times New Roman — o6er4HEIi, pazmep 14 pt;

" TEKCT Ha CTpaHMLEe GopMaTHpyeTcs MO LIMPHHE, NPOCTABIAIOTCS IEPEHOCH
CIIOB;

" AG3auHblii oTCTYI (KpacHas cTtpoka) — 1,25 cm.

* BelpaBHUBaHMe ab3ala JOMDKHO OBITE MO  IIMpPHHE, JOIYCKAaeTCs
aBTOMAaTHUYECKUIi EPEHOC CIIOB.

Bce cTpaHMIBl HYMEpYIOTCS, HayMHas ¢ TUTYJbHOro jucra. Ha TuTysipHOM
JMCTE U COJEPYKaHUU HOMEpP CTPaHUIBl HE IedartaroT. Hymepauus cTpaHul J0JKHA
OBITH CKBO3HOM. 3aK/IIOUEHUE U MPUIOKEHUS BKIIIOYAIOTCS B CKBO3HYIO HYMEPALIUIO.
[udpy, o603HaUaONIyI0 TOPSAKOBEI HOMEDP CTPaHUIIBL, CTaBAT B INPaBOM HIDKHEM
KOJIOHTUTYJIE CTPAHHLIBI.

B 0CHOBHOM TeKCTe HE JONYCKAeTCs HCIOJIL30BAaHHE MKHPHOIO, Kypcuea |
NoJ4YEepPKUBAHUS HAYEPTAHUS TEKCTa.

Kaxxnas cTpykTypHas yacTh paboThl HAUMHAETCS C HOBOTO JIUCTA, 3TO IPaBUIO
OTHOCHTCA K BBEJEHHIO, IJIaBaM, 3aKJIIOYEHMIO, CIIMCKY HMCIOJIB30BaHHBIX
UCTOYHUKOB U npunoxenusM. [laparpadsr (moapa3szaenst) cienyeT pacnonarats Apyr
3a JpYroM.

OcHoBHasl 4acThb COCTOMUT W3 IWIaB U maparpa¢oB. ['naBHl JODKHEI MMETH
MOpsIKOBBIE HOMEpa B IIpeJieNax TeKCTa Bced paboThl, 0003HauYeHHBIE apaOcKUMU
nudpamu ¢ Toukoit Ha koHue. ITaparpadbl 1OKHEL UMETH HyMEpALUMIO B Ipelenax
rnaBel. IlepBoit nudpoit maparpada sBiseTcss HOMEp IJIaBBl, BTOPOH — HOMEp
naparpada B JaHHOH IJIaBe.

H3noxenne MaTepuana J0DKHO OBITh KPATKUM, TOYHBIM, IOCTIE€A0BATENBHBIM.
HeobxoquMo ynotpe0isTe npodeccHoHanbHble TePMUHBL, U30eraTth HENPUBBIYHBIX
WIM JIByCMBICJIEHHBIX IIOHATHH M KaTETOpUH, CI0XKHBIX FpaMMaTH4eCKUX 000pOTOB.
TepMUHEL, OTAEIBHEIE CIOBA M CIIOBOCOYETAHMS AOMYCKAETCs 3aMEHATH TPUHATEIMHU
TEKCTOBBEIMH COKpAILIEHUAMHU, CMBIC] KOTOPHIX ACEH U3 KOHTEKCTa.

PaccTosHue MeXIy Ha3BaHHEM IJIABEI M [TOCIEYIOIIMM TEKCTOM JOJIKHO OBITh
PaBHO OZHOM IPOIYILEHHOH cTpoKe. Takoe ke paccTOSHWE BBIIEPKUBAETCS MENKIY
3aroJIOBKaMM TIJaBbl M maparpada. Touyky B KOHIIE 3arojioBka, pacliojiaraeMoro
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NOCpeIMHE CTPOKH, HE cTaBAT. [loguepkuBaHWE 3arojioBKa M IIEPEHOC CIOB II0
CIIOraM B 3aTOJIOBKE He JIOMyCKAaeTCs.
3aroioBku riaB ciaenyer sanmceiBaTh 3AIJIABHBIMU (ITPOITMCHBIMK)

OykBamu O€3 TOYKM B KOHILE, HE MOAYEPKHUBAs IO LEHTPY. 3arojoBku maparpados
CIleJlyeT 3anuchIBaTh ¢ ab3ana (KpacHas CTpOKa) MPOMUCHEIME OyKBaMu 0e3 TOYKH B
KOHIIE, HE [TOTYePKUBal.

Hanpumep

I'JTABA 1. TEOPETUYECKHWE OCHOBBI ®UHAHCOBOI'O
MEHE/DKMEHTA
1.1. OcHoBHBIE NOHATHA U QYHKLIMM (GUHAHCOBOrO0 MEHEKMEHTA

4.2. Tpe6opanus K 0OPMIIEHHIO CCHIIOK H CITHCKA HCIOJb30BAHHBIX
HCTOYHHKOB

Cchuika B TEKCTE HA HCTOYHHK JOJDKHA 0QOPMIIATECS KBAJPATHBIMU CKOOKAaMM
¢ AByMs LMbpamMu, rae nepeas Hudpa — 3T0 MOPSAKOBBINH HOMEp H3[aHHs B CIHCKE
HCII0JIB30BAHHEIX HCTOYHUKOB, a BTOpas — HOMEp CTPaHULbI (CTpaHULY).

[Tpumep

M. A. Korapbunsckuii mnucan: «MHCTpyMeHT co3gaem Mel... Ilonb3ysck
MHCTPYMEHTOM, MBI COBEpLIAEM JIMIIb HadalbHBIE JEHCTBUA, & IIOTOM MHCTPYMEHT
BBINIONHAET paboTy 3a Hacy» [10, c. 17].

Ecnu B TekcTe MCMONB3YIOTCS HE LUTATHl, a HIEH, MBICIH JPYTHX aBTOPOB, TO
CTABUTCS CCBLIKA HA HCTOYHHMK (MCTOYHHMKH), a HOMEp CTPAHMIBl IPU 3TOM He
YKa3bIBAETCSI.

[Ipumep

B pesynsraTe npoM3omIo CMEIIEHHE KaTErOpUalbHOrO amnmapara: TMOHSTHS
«IEATEIBHOCTE» U «IIOBEJCHHUE» CTAJIM MCIOJIB30BaThCA KaKk CHHOHMMEI [65, 70, 131,
141, 142, 219].

Cnucok MCnob30BaHHBIX HCTOYHUKOB IPYIIUPYETCS an(aBUTHEIM CIIOCOOOM.

AndaBuUTHEIH cnoco0 TIPYNIUPOBKH JIUTEPATYpPHBIX HCTOYHUKOB: (haMUIIUH
aBTOPOB M 3arjaBuii (ecnid aBTOp HE YyKa3aH) pa3MelIalTces M0  andaBuTy.
MHocTpaHHBEIE HCTOYHHKH pa3MEIalOT IOCIIe NIEpedHs BCeX HCTOYHUKOB Ha PYCCKOM
A3BIKE. ,

Cnucox NO/DKeH BKIKOYATh KHUTH HE IO3JHEE S-JETHEer0 CpoKa JaBHOCTH,
CTaThbU — HE M03/JHee 3-JIETHErO CPOKa JaBHOCTH.

IIpumep

Hopmamuenvle 0okymenmel

1. Omckast obmacTs. 3akoH. O0 HHHOBALMOHHOM JEATENIBHOCTH Ha TEPPUTOPHH
Omckoit obmactu: ot 13.07.2004 [Onextponnslii pecype] // IlpaBoBas crpaBo4HO-
nHpopmanMoHHas cucteMa «l apaHT.

2. Poccmiickaa @epepanusa. DenepansHbiii  3akoH. O (GuUHAHCOBO-
NPOMBILUIEHHEIX Tpymmax: oT 30.11.95 r. Ne 190 [OnekrponHbiit pecypc] //
I[IpaBoBas cipaBoyHO-HH(pOpMaLoHHaA cucteMa «KoHcynbrant [Lmocy

Knuzu oonozo, 08yx u bonee asmopos
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1. Jhxoncon, M. V. VmpaeneHue otnenoMm mnpogax. I[lranupoBanue.
Opranusauusa. Kontpons [Texer])/ M.Y.Ixxoncon, I'.Y Mapiuamn.-7-e uzn. — M.: KT
«Bunesamey, 2007, — 640 c.-ISBN 5-222-352-4512

2. 3y6, A. T. AntuxpusucHoe ynpasienue: Yueb. nmoco6. [Tekct]/A.T.3y6 —
M.: Acnekt Ilpecc, 2005. — 319 c.

3. I'onyman,Jl. OMouuoHanbpHOE aHAepcTBO: VICKyCCTBO yIpaBiieHHs JHOIbMHI
Ha OCHOBE 3MOIMOHaNLHOro uHTeulekra [Tekcr| / JI. 'oynman, P. Bosmume, D.
Makxku; Ilep. ¢ anrn. [J.I'omyman.- 3-e uszn.— M.: Ansrnuna Busnec Byke, 2008. — 301
.

Cbopruku 00H020 aemopa u KOJINEKMUB08 asmopos

1. Merononoruueckue npobnemel Teopuu Oyxrantepckoro yyera [Tekcr] /
Cocr. A. T. Koporkos. — M.: ®unancsl, 2008. — 295 c.

Cmamuvu u3 2azemel unu HCypHANA

1. Bpeycosa, A. I'. Cubups B pernonansHoi nonuruke [Tekcr]/A.I".Bpeycosa
// Bectauk Omckoro yH-Ta. Cep. «OxoHoMEKa». —2009. — Ne 2. — C. 81-86.

2. Cxpunnukos, C. becoBctBo npeanpuHumarensctea [Teket] /C.CKpUITHUKOB
// Dxcnept. — 2006. — Ne 3. - C. 21.

3. Cuactnusbii, K. Omckuit Munnpom noarorosun ans POCHAHO 17
npoektoB [Texcr]/ K.Cuactnuseiit/ Kommepueckue Bectu. — 2009. — 9 nek. — Ne48 —
B

HrmepHem-ucmoyHuxku

1. Kproukos, B. H. Muccus QupMbl kak MEHTaIbHBIH BUPYC [DIE€KTPOHHEIN
pecypc]// http://www.zarplata.com/za010103.htm

2. Odpunumaneuelii caiit Poccrara [Dnexktponnslit pecype] // www.gks.ru.

3. Ilatemman, B. BueapseM nponeccHbli moaxon [DnekTpoHHBIH pecype] /
B.Ilatemman, A. Maxosckuii // http://www.osp.ru/cio/2007/10/4471217.html

Hnocmpannas numepamypa

Gray, C. F. W Project Management: The Managerial Process [Tekcr] / C. F.
Gray, E. W. Larson. — NY: McGraw-Hill, 2006.

ITocne Toro, kak NpHBEJEHBE aBTOp U Ha3BaHHe paboThHI, yepe3 OBE KOCHIE
uepThl He0OX0 MO yKa3eiBaTh pecypc MurepHera (URL).

JlomyckaeTcst MCIIONB30BAaTh B CIMCKE JHUTEPATyphl TOJBKO T€ HMCTOYHHKH,
CCEHIIKA Ha KOTOpBIE HAaYMHAETCs ¢ MpOTOKoIOB http:// u ftp://. Henw3a ucnons3osars
npoTokoas!l wap:// wnu mailto://. Tlocine ykazaHus mpoTokoia TpebyeTcss NPUBECTH
azpec caiiTa B ceTH 110 hopme Www, UMl caiita/fomMeHa (Hampumep, Www.socpol.ru,
www.zarplata.com 1 1p.) ¥ fajnee yepe3 KOCyIO 4epTy - aJpec UCTOYHHMKA Ha caiTe
(manpumep, http://www.zarplata.com/za010103.htm).

He paspemiaercs MCnoabp30BaTh CCBUIKH K pecypcam (caiitam), KOTOpEIE a) He
MMEIOT IyOAMYHOrO JOCTylla, TO €CTh 3allUINEHbl M[apojieM WIH SBISIOTCS
BHYTPHUKOPIIOPATHBHEIMU (HEJOCTYNHBIMH M3 oOwmeil cetu), 6) HE SABIAIOTCA
N00pOCOBECTHEIMM NPaBOOONAfaTeNAMl, TO €CTh CaliThl pedepaToB, KypCOBHIX
paboT, calThl YACTHBIX JIHL], TyOIUKYIOLIUX MaTepyalsl 6e3 corjacus aBTopoB.

PexomenjyeTcss HCIONB30BATh PECYPCH, 3apErHCTPUPOBAHHBIE KaK CpeIcTBa
MaccoBo MHGbOpMauuM (3JEKTPOHHBIE OMOTHMOTEKH, SJIEKTPOHHBIE BEPCHU
)KypHAJI0B, CalTHl BCEX HM3JATENLCTB), CAlThl OPraHOB CTATHCTHKH, O(QUIMAIBHBIX
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OpraHoB W OpraHu3alui, JUYHLIE aBTOPCKHE CAHTHI, B TOM YHCIE MyOIHKYIOIIHE
MaTepualibl MHBIX aBTOPOB C UX COTJIACHS.

B HEKOTOPHIX ciyyasx cieayeT o0s13aTeNbHO YKa3bIBaTh AATY MyOIMKaLIMH.

OTO0 NpaBUIO OTHOCHTCS K CHTYyaLlUsAM, KOTJ[a UCIIOJb3YIOTCS

a) 2JIEKTPOHHBIE BEPCHHU JKYPHAJIOB;

0) 37EKTPOHHEIE BEPCHH U3/aHUii C CAATOB U31aTENLCTB.

B ocranpHBIX ciyyasx ykasaHHe Ha JaTy OyOJIMKauuM HE SBIAETCA
0043aTeNbHBIM, HO €CJIM JlaTa W3BECTHA, €€ pPeKOMEHAYeTCs MNpPHBOAUTE B
OubnuorpadpuueckoM OMUCaHHUN UCTOYHHKA.,

4.3. Tpebopanus K opopmiieHHI0 rpad)HYecKOro H Ta0JIMYHOr0 MaTepUaJa

[Tudpopoii matepuan B pabote MoxeT ohopMiIATECS B Bue Tabiui. B Texcre
Ha HHMX JOJDKHA OBITE cchlika. CChUIKM Ha TaOJNUIBI JAIOT C COKpAIEHHEM CJIOBA
«rabiauua». Hanpumep: «B Taba. 1 npuBeneHs! mokasaTesd paboThl OpraHU3aiumy.
Ccrputka o/DKHa UATH Tepe] Tabauieit.

Bce Tabnuupl, eciM UX HECKOIBKO, UMEIOT CKGO3HYIO HyMepayulo B TIpeAenax
BCEro TEKCTa, HOMep TaONuIBl yKasblBaercs apabckumu yugpamu. Han npaevim
éepxHuM yznom TaOIHULEl MOMEWAIOT Haamuch: «Tabmuua...» ¢ yKasaHueM
NopsAKoBOro Homepa Tabmuupsl (Hanpumep, «Tabnuma S5») Ge3 3Haka Ne nepen
mudpoit ¥ Touku nocne Hee. TaGMHIBI CHAOXKAIOT MEMAMUUECKUMU 3020N106KAMU,
KOTOpHIE pAacIoJIaraloT MOCEPEJUHE CTPaHMIBI M IMHLIYT ¢ 3arjaBHON OykBel Oe3
Toukd Ha KoHue. Ecnu unbopmauus, npuBoaumas B TaONuIe, 3aMMCTBOBAHA M3
KaKUX-TUO0 MCTOYHHMKOB, TO ITOCJE Ha3BaHUsA TaOJHUIEI HEOOXOZUMO IOCTABUTH
CCBIIKY.

Ipumep

Tabmuua 3
CrpyKkTypa cTpaTeruii 3KOHOMUYECKOT 0 IIOBEAECHUS
9KOHOMHMYECKH aKTMBHOTO HACEIECHUS
(B mporeHTax K 00beMy BbIOOpKH) [16, ¢. 25]

" Max I/ | Max Jl/ Magl]
[Nokasarenu / Tunel cTpaTeruii / Hroro
Max T CpT :
MinT
1. Jlons pecrnioHAEHTOB, HaXOJALIMXCSA B CTaJHH MOUCKA 50 20 30 100
pabouero Mecta
2. lons pecnoHeHTOB, 3aHATHIX Ha PBIHKE TPY/a 77 20 3 100

Ot Texkcra Tabiauua oTaenseTcs NpolyckoM cTpoku. Ecnu tabmuna uMeer
OoMBILOH pasmep, TO €€ JTydlle IOMECTUTD B IIpHUIoKeHHe. Eciiu Bee ke pazMeleHne
TabnMIBl B TEKCTe NpHU3HaHO Goiee nenecooOpasHEIM, TO OHA MEPEHOCHTCA Ha
CIIEIYIOIINE CTPAHHUIBI T10 CJIEAYIOIIUM IIPaBHJIaM.

Ecnn ona 3akaH4MBaeTCs Ha CIEIYIOLIEH CTpaHule, TO HaJl MPaBEIM BEPXHUM
yriaoM Tabnuubl rnomemaercs 3anuch «OkoHUaHHE TabJl....», MOCIE 3TOrO
KonupyeTcs manka Tabaunel. Haspanue Tabnuiel He KOMUpYeTCs.
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[Ipumep
OxoHyaHue TabIHUIEI 3

= Max JI/ | Max II/ | Max]l/
Tunel cTparerui Max T CpT MinT Hroro
HOHS{ PECITOHACHTOB, HaxogsdallHXca B 50 20 30 100
CcTagHH NMOMUCKa pa60t{er0 MeEcTa

@opMyJibl, UCIIOIb3yEMBIE A1 PACUETOB, PACIIONAralOT Ha OT/EIBHBIX CTPOKAX
u "HymepyioT. [lopsakossle HoMepa QopmMmyn 0003HAuYaIOT apabckumu yugpamu,
KOTOPEIE 3alIMCBIBAIOT HAa YPOBHE (JOPMYJIBI CIIpaBa B KPYIJIBIX CKOOKAX.

ITpumep

Pacuer  [MCKOHTHpDOBAaHHBIX  BEIIIAT 33  HCIOJB30BaHHEe  OOBEKTA
VHTEJEKTyanbHo# cobctBeHHocTH (OUC) ocymectBnsercs mo popmyne (4):

T
C=ZV,XILXR,X]C& (4)a
t=1
rae V: — o0peM npoayKuuM, Npou3BeAeHHo# ¢ ucnons3oBanueM OWC uHa t-M
mare pacyera; [J; — IleHa 3a €IUHUIY NPOLYKIMH, TMPOU3BEJEHHOM C

ucnonezoBanueM OMC Ha ToM ke ware, py6./wT.; R, — cTaBKa posnTH B ¢ roay, %;
ka— k03pPUUMEHT AUCKOHTUPOBAHUS JUIs f rojia; T — rOopu30HT pacuera.

Wimroctpauu — cxembl M rpagukH, MMEHYEMBIE PHCYHKaMH, HYMEpPYIOTCA
CK603HOI Hymepayueti 110 Beell pabore, 0003Haval0TCs apabekumu yugdpamu.

Kaxctyro mmmnocTpauuo HeoOX0AUMO CHAa0XaThb HOOPUCYHOUHOU NOONUCHIO,
KOTOpas JOJDKHAa COOTBETCTBOBATH OCHOBHOMY TEKCTY M CaMOW WJLIFOCTpALUHU.
ITognuce moj MIUTIOCTpalieil UMEeT CeJyIOIIHEe OCHOBHEIE DJIEMEHTHI:

1) HamMeHOBaHHME TpaUYEecKOro CroXkeTa, 0003HA4aeMOro COKpAallEHHBIM
cioBoM «Puc.»;

2) NOpANKOBBIH HOMEp WUIIOCTpAallMM, KOTOPBIH YKa3blBaeTcsi 0Oe3 3Haka
HoMmepa apabckumu nudpamu «Puc. 2.»;

3) TemaTHuecKMii 3arojlOBOK WUIKOCTPallMM, COJAEPXKAIMHA TEKCT ¢
XapaKTepHCTHKOH n300pakaeMoro o0bekTa B Hanbomee kpaTkoit Gopme;

4) cchlnKa Ha UCTOYHUK, OTKY/1a B3AT PUCYHOK, €CIIH 3TO HEOOX0AUMO.

[Ipumep odopmnenus npeacrapiex Ha puc. 1, MHoe odopmieHne pUCyHKORB
He JI0IyCcKaeTcs

[Ipo6nema - [TpoGnema -
NpH4KHa ClIeCTBHE
BeisiBieHHas
npobaema
[Mpobnema - ITpoGnema -
NpUYHHA CIEe/ICTBHE

Puc. 1. Cxema npu4YMHHO-CJIEACTBEHHOTO aHaAIK3a [5]
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Ot TekcTa pUCYHOK OTAEIAETCS IPONYCKOM CTPOKH.

4.4. TpeGoBaHus Kk ohopmMiIeHHIO NPHUJIOKeHHUI

B npunoxkeHusAx NOMEIAKTCa rpomMo3akue Tabmuusl (pazMmepoMm Oonee 1/2
JCTa), pacyeThl, METOAMKH, CTPYKTYPHBIE CXEMBI, YepTEeXH, IrpaduKH, MOMEILEHHUE
KOTOpPBIX B OCHOBHOM 4acTH croco0CTBOBaIO OBl 3arpOMOXMKIEHHUIO TeKcTa paboTHl,
OpPEensITCTBOBAIO €ro ILEeNOCTHOMY BOCHpUATHIO. OJHAKO CyLIECTBEHHBIA JJis
pPacKpBITHA TEMBI, J10Ka3aTelbCTBa INIaBHEIX BBIBOJOB U IPEIJIONKEHHMH MaTrepHual
(TabmuIpl, pacyeThl, PUCYHKH U IIp.) AOJDKEH UITU B OCHOBHOM TEKCTE.

[IpunoxxeHUss UMEIOT CK8O3HYIO Hymepayuio apabckumu yugpamu. Kaxpmoe
NIPWIIOIKEHUE 6 BepXHeM Npasom yaiy NOIDKHO cofepiaTh Haanuck «lIpunoxenue 3»
6e3 ykazanus Ne ¥ CCBUIKM Ha UCTOYHUK.

Janee Ha cnenyrouniel cTpoke Mo LEHTPY MAET COJepiKaTeNbHBINA 3aro/ioBOK,
HaneyaTaHHbIH PONMUCHBIMU OYKBaMH, C YKa3aHHEM CCBUIKMA HA UCTOYHUK B Clly4yae
3aMMCTBOBAaHMs MaTepHaa.

B ocHOBHOM TekcTe paboTel 00sS3aTENbHO MAOKHBI OBITH CCHUIKM Ha
NpUIOXKEHUsT W uX moscHeHus. Hampumep, (cM. mpunoxenus 3 u 4) mnmun «Kak
npeactasieHo B [lpunoskenun 1 ...». IIpuioxkeHus pacronararorcss B IOpSIKe
CCBIJIOK Ha HMX B T€KCTE pabOTHL.

Ecnu mpunojxeHue pacrnojaraercsi Ha HECKOJIBKHMX JIUCTAaX, TO Ha KaXIOM
nocneayomeM jucte numercs «lIpomoikeHue Npuil. ...», a Ha NOCIEJHEM JIHCTE
mumercs «OKOHYaHUE TIPUIL. ....».

4.5. TpeGoBaHHs K 3aMMCTBOBAHHIO TEKCTA

TexcT NMMCEMEHHBIX M MPaKTUUECKUX paboT HE JOJKEH COJAEpIKaTh Iuaruarta
- HCTIO/NB30BAHUSA B IMHMCBMEHHBIX M TPaKTHYECKHX pabOT IOA BHIOM
CaMOCTOATEIEHOI paboThl YyXOro TEKCTa M3 MAaTepHaloB, OIyOIMKOBaHHEIX
moOBIM criocoboMm:

a) 0e3 IoJIHOM CCBUIKM Ha UCTOYHHK;

0) co ccelIKamH, HO Korza o0BeM M XapakTep 3aUMCTBOBAHMH CTaBAT IIOJ
COMHEHHE CaMOCTOSITEIbHOCTh BBIIIOJIHEHHOH pabOTEHI.

ITnaruaToM npu3HaeTcs JOCIOBHOE BOCIPOHM3BEIEHUE UYIKOIO TEKCTA.

OOy4arolmyMesl KaTeropU4ecKd 3ampeliaeTcss MCMoab30BaTh NPH HalMCaHUU
MUCBMEHHBIX M NpakTU4ecKHuX paboT WH(OpPMAIMIO, pAaCIONOKEHHYIO Ha caiTax
OaHkoB pedepaToB, JUIUIOMHBIX M KypcOBBIX paboT (Hampumep, CaiThl
http://www.5ballov.ru, http://allbest.ru, http://kursoviki.spb.ru,
http://www.vsereferati.ru/kursovik u np.).
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5. KPETEPMUU OIIEHUBAHMUS INMCBMEHHBIX, IPAKTUYECKHUX A
KYPCOBBIX PABOT

5.1. Kpurepnn ouennsanus pegepara

ITpouenypa oLeHHMBaHMS MUCBMEHHBIX M INPaKTUYECKUX pabOT OCHOBaHa Ha
ucnosns3oBanuu Ilosnoxkenus o ®OC u Ilomoxenusa o OamibHOM M PEHTHHrOBOM
CHCTEMaX OLIEHMBAHMA, IPUHATBIX B MHCTUTYTE, M TEXHOJIOTHYECKOH KapTEl
JUACLIMTUTHHEL

MaxkcumasbHas OLEHKa 3a MMCbMEHHYIO paboTy B BHJE pedepara COCTaBIAET
25 Gannos.

MakcumaneH
Ne n/n KpuTtepuu ouenku oc
KOJIMYECTRO
Hannos
ITpaBunbHOE TexHUUeckoe odopmMieHUe paboThl COracHoO
1 TpebOoBaHUAM 3 Gt
Opdorpadpuueckme, rpaMMaTHYECKie, CHHTaKCHYECKHE OHOKH (MX
OTCYTCTBHE)
2 BrinonHenue TpeboBaHuit K CTpYKTYpe pabOThI, BEINONHEHHE i B
" | peGoBanuii oGpeMa paboThl
3 Hcnonb3oBaHue akTyalbHEIX HCTOUHHKOB JIMTEPATYPhI U T —
HOpMAaTHBHO-NPaBOBBIX aKTOB
4 CooTeeTcTBHe TpeGOBAHHAM MO COAEPIKAHUIO BBEACHHS & B
" | (nocraBska ueny, 3a1a4, 000CHOBaHHOCTh AKTYalbHOCTH)
PackpeiTie Temsl pepepata (HOBU3HA TEKCTa, NOJHOTA, TOYHOCTL U
5. | JOTHUHOCTBb M3JI0’KEHHUS MaTepuana, UCIo/b30BaHNUe aKTyalbHbIX 14 6annos
HOPMAaTHBHO-NPABOBBIX aKTOB)
6 Hannune cobcTBeHHO# OLEHKH (MPUMEPOB, BEIBOJOB H T.I1.) 2 Gaa
M3JIOKEHHOr0 MaTepHala
OObuee konuuecTo 6aIOB 25 bannos

5.2. Kputepuu onleHHBaHHUs 3cce

ITponenypa oneHMBaHMSA NHUCBMEHHBIX M NPAaKTHYECKUX pabOT OCHOBaHA Ha
ucnonp3oBaHud Ilonoxenus o ®OC u Ilonoxenus o GamibHOH M PEHTHMHIOBOM
CUCTEMAX OLCHUBAHMsA, IPUHATEIX B HHCTUTYTE, M TEXHOJOTHMYECKOW KapThl
JUCIMIUIMHEL. MakcuMasibHas OIEHKa 3a MUCBMEHHYI0 paboTy 3cce COCTaBiIAeT 25
OasyioB.

MakcumanbH
oe
Ne n/m Kputepuu oueHkH
KOJIMYECTBO
GannoB
I IIpaBuneHOE TeXHUUYECKOe O(opMIeHHe paboTEl COMIaCHO 1 6ama
" | TpeboBaHusIM
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2 Opdorpaduueckue, rpaMMaTHYecKue, CHHTaKCHYECKHE OLIMOKM (MX I Bam
" | oTcyTCTBRHE)

3. | Beimoaxenue TpeboBanuii o6beMa paGoThl 1 Gann

4 HMcnonb30BaHKe aKTyalbHbIX HCTOUHHKOB JIMTEPATYPEI U .
HOPMAaTHBHO-NPABOBBIX aKTOB
PackpbITHe TeMbl 3cce (OJTHOTA, TOYHOCTE M JIOTHYHOCTD M3JI0KEHHS

5. | Marepuaia, HCNIONL30BAHHE aKTYalbHBIX HOPMATHBHO-IIPABOBLIX 6 Gannos
aKTOB)

& Hanuuue coGcTBEHHOM OLEHKH (MPUMEPOB, BHIBOAOB H T.I1.) {8 B
M3JI0XKEHHOIO MaTepHana
Obee koaMyecTBO GaIIoB 25 bannos

5.3. Kputepun oueHHBaHUs Keiica

Ilpouenypa oLeHMBaHMSA NMUCHMEHHBIX M IPAaKTHYECKUX paGOT OCHOBaHA Ha
ucrionp3oanuy [Tonoxenus o ®OC u IlonoxkeHuss o GaUIBHONH W PEHTHHIOBOM
CHCTEMaxX OLECHMBAHMA, NPUHATEIX B HHCTUTYTE, M TEXHOJOIHMYECKON KapTEl
JUCHUIIIMHEL. MaKkcuMaibHas OLEHKa 3a MpakTHYecKyro paboTy Keiic cocraBiseT 25
Oayuios.

MaxkcumanbHoe
Ne n/n Kputepuu onieHku KOJIHYECTRO
Hamios
IlpaBunbHoe TexHHueckoe odopmaeHue paboTbl  COTJIACHO
1 TpeOOoBaHUIM 26
. ajia
Opodorpaduueckue, rpaMmmMaTHyecKue, CHHTAKCHYECKHE OIIHOKH
(ux OTCYTCTBHE)
Ananu3  npobnembl  (yMeHHE BEpHO, KOMIUJIEKCHO M B
5 | cooTsetcTBHM  C JNEHCTBUTENBHOCTHIO  BBIJGJIUTE  NPUYHHEI 5 Gaion
BO3HHUKHOBEHMs 1npobnembl, ONMCAHHOH B  MPaKTHYECKOM
3a/laHUH)
CrpykrypupoBaHue npobneM (HACKOJNBKO 4YETKO, JIOTHYHO,
3. | mocnenoBarenbHO  OblIM  M3NOXKEHBl  MpOGJEeMBl,  Y4aCTHHKM 5 GasIoB

npoGnemel, nocneAcTBHs Mpo6neMbl, pUcKH s 06beKTa)

[IpeanoxeHue  CTpaTerMyeckMx  anbTEepHATHB  (KOJIHYECTBO
4. | BapHaHTOB perueHus npobsieMbl, YMEHHE CBS3aTh TEOPHIO C 5 GaJLJIOB
MPaKTUKOH MpH peLeHru npobiem)

ObocHoBaHME pelieHds (HACKOJIBKO apryMeHTHpPOBaHa MO3HLIMA
5. | OTHOCHTENBHO  MpPENJIOXKEHHOTO  pELIEHHS  MPAKTHYeCKOro 5 GasIoB
3afjaHus, YPOBEHb BNAJIEHUS Npo(ecCHOHaNBHOR TepMUHOJIOrHE#)

JIorH4HOCTB M3/I0XKEHUs MaTepHana (HACKOJIBKO COBJII0/ICHBI
o0L1enpHHATEIE HOPMBI JIOTHKH B NPEIOKEHHOM pEIeHHH,
6. | HackobKo Npe/IOKEHHEBIH MJaH MOXKET OBITh pealli30BaH B 3 Ganos
TEKYLLMX YCIOBHAX)

Ob1iee KoJIMYECTBO OanIoB 25 bannos
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5.4. Kputepuu oneHHBaHusl KypcoBoOi padoTsl

MaxkcumanbHOe
HauMeHoBaHHe KpUTEpPHS KpuTepuu oueHKH KOJIHYECTBO
GajioB
KypcoBas pabota  pmomkHa cOCTOSTH U3
EHUOY "TENR, FYECIBICHNS BBE/ICHHS ByX/TpeX TIiaB, 3aK/IIOYEHMS 8
oubnuorpaduu u niaxHa 2 7 P i ’
CMHCKA UCMOJIb30BAHHBIX HCTOYHUKOB
Tema Kkypcopoi pafoTel [nO/MKHa  OBITh
IlonHOTa pacKpEITHS TEMBl | TOJIHOCTBIO PAcKphITa: NOAPOOHO pacCMOTpPEHBI 34
BCE aCMEKThl JAHHOH TEMBI
JlornunocTe  coctaBieHHs | Bce Bompockl AOMKHBI OBITH paccMOTpPEHBI
njaHa, U3NIOXKEHHUA | IOTHYHO, B COOTBETCTBHM C ONpeJIeNieHHOM 10
OCHOBHBIX BOIPOCOB TN0C/1E/I0BATENbHOCTBIO M B3aHMOCBSI3bIO
B kypcoBoii pabore A0MKHO OBITH OTpa)KEHO
Hannuue  AMCKYCCHMOHHBIX
—— 3HAHWE aBTOPOM PAa3NMYHBIX TOYEK 3PEHHA M0 11
P paccMaTpuBaeMoi Teme
Hanuuue B kypcoBoii paboTe AOMKHO NPHCYTCTBOBAThH
apryMeHTHpOBaHHOH TOYKH | cOGCTREHHOE MHEHHE aBTOpa, OHO 16
3peHHs aBTopa apryMeHTHPOBaHO
3uanne M orpaxkeHue B | Kypcopas paborta moynkHa ObITE MOATOTOBNEHA
pabote HU3MEHEHHH | C y4eTOM ACHCTBYIOILEro 3aKOHOJaTeNbLCTBA MO 10
3aKOHOATeNIbCTBA paccMaTpHBaeMoii Teme
KypcoBas pabora [o/bkHa OBITB aKKypaTHO
[NpaBunbpHOCTE OhOpMIIEHHUS P P i P
o oopmnena (¢ cobMOAEHHEM TpPEAbABIEHHBIX 6
KypcoBoi paGoTsl 3
TpeGoBaHUH).
KypcoBas pabota mookHa ObITH NpencTaBieHa
Cpok# npeacTaeneHus P P A P 5

B YCTAHOBJIEHHLIC CPOKH
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INPUJIOKEHU A

[Ipunoxenue 1
O6pa3sen o)opMJIEHHS THTYJILHOIO JIHCTA NHCbMEHHO# (IpaKTHYeCKOoii)
padboThI

HerocyznapcTBeHHOE 06pa3oBaTeNbHOE YUpEXKICHHE
BBICILETO NMPO(ECCHOHATBHOTO 00pa3oBaHus
«Cubupckuit ”HCTUTYT OU3Heca U HHPOPMAILIHOHHBIX TEXHOIOTH»

3ayeTHas (3K3aMeHaloHHas1) pabora
(Ne cemectpa)

Jducounnuna:

Ha3sBaHHE OHCLIMIIHHBI

Pedepar, scce, Kelic, TecT
(BHA paboTbl)

Tema:

(Ha3sBanue Tembr)

Boimosinui(a):

(®.1.0. cTynenTa)

(HanpaBneHue, rpynna)

IIpoBepui(a):

(®.1.0. npenonasarens)

(maTa)

Omck 2018 1.
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ITpunoxenue 2
Obpaseu opopmiIeHHs THTYILHOrO JIMCTA KYPCOBOii paGoThbl

HerocynapcTBenHoe 06pa3oBaTelibHOE YUpekaeHe
BBICIIETO NPO(ECCHOHAIBEHOTO 06pa3oBaHUs
«Cubupckuit MHCTUTYT GM3HECa M MHGOPMAITMOHHEIX TEXHOIOTHIi

KYPCOBAS PABOTA

IO JTUCHUIIJIMHE

HA TEMY:

Boinonnun(a):

(P.H.0. crynenta)

(HanpasneHue, rpynna)

IlpoBepuJi(a):

(yyeHas creneHs, 3sanue, ®.M.0. npenonasarens)

(nata)

Omck 2018 1.
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